
Code No.  506.1E1 
 
 

STUDENT RECORDS CHECKLIST 
 
 
 

C
op

y 
to

 P
ar

en
t U

po
n 

R
eq

ue
st

 

Pa
re

nt
 S

ig
na

tu
re

 R
eq

ui
re

d*
* 

U
se

r M
us

t S
ub

m
it 

W
rit

te
n 

R
eq

ue
st

* 

N
o 

Pa
re

nt
 S

ig
na

tu
re

  
R

eq
ui

re
d 

Pa
re

nt
 N

ot
ify

 in
 A

dv
an

ce
 

Pa
re

nt
 N

ot
ify

 o
f R

el
ea

se
 

R
eq

ue
st

 M
ad

e 
Pa

rti
al

 o
f  

St
ud

en
t R

ec
or

ds
 

Sc
he

du
le

d 
H

ea
rin

g 
Fo

llo
w

in
g 

an
d 

be
tw

ee
n 

de
ci

si
on

 w
ith

 
Pa

re
nt

s 

 

Subpoena or Judicial 
Order 

   • •    Lawfully Issued 

Student Financial Aid    •     Written Request 

School or Staff in Same 
School System 

   •     No Written Request 
Necessary 

Other School System 
Where Student Plans 
to Enroll 

•  • •  • •  506.1E2 

United States 
Comptroller General 

  • •   •  506.1E2 

Dept. of Health, 
Education and Welfare 
Secretary 

  • •   •  506.1E2 

National Institute 
of Education 

  • •   •  506.1E2 

Iowa Dept. of 
Education Official 

  • •   •  506.1E2 

Parent Inspection of 
Student Educational 
Records 

• •       506.1E5 

Parent Request for 
Hearing to Challenge 
Record 

 •      • 506.1E4 

Parent Authorization 
for School to Release 
Information 

• •       5061.E3 

Notification of Transfer 
of Student Records 

•   •     506.1E6 

 
*Such written request is available for inspection by the parent or student and the school official responsible for record 
maintenance. 

**When a student has attained the age of 18 years or is attending an institution of post-secondary education, the 
permission or consent required of the rights accorded the parent of the student will thereafter be required of and 
accorded only to the student. 
 


